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St. Francis of Assisi’s English Primary School 
聖方濟各英文小學 

Primary One Admission - Online Application Guideline 
小一入學網上填寫申請表格指引 

2027-2028 
 
 

A)   Submission of Online Application 
  提交網上申請表 

 
1) System requirements 系統要求: 

To ensure a smooth application process, applicants are strongly advised to use a personal computer 
with the Google Chrome browser. 
請使用個人電腦和 Google Chrome 瀏覽器以確保報名過程順利進行。 

  
 

2) Enter “https://www.sfaeps.edu.hk/en/admission” into the web browser’s address bar. 
Alternatively, visit our school webpage and navigate to the “Admission” section. 

 於瀏覽器網址列輸入「https://www.sfaeps.edu.hk/en/admission」或經由本校網頁進入

「Admission」頁面。 
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3) Under the “2027-2028 P1 Admission” section, select “Application Form”. 
 請在「2027-2028 P1 Admission」專區下，選取「Application Form」。 

 
  

4) Select “P1 (2027-2028)” from the drop-down menu, enter the student’s ID Document Number, and 
click “Enter” to proceed. 

 在下拉選單中選擇「P1 (2027-2028)」，輸入學生身份證明文件編號後，按「進入報名」。 
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5)   Review all the details carefully and select “P1” under the Level section. Then, click “Next” to continue.  
 仔細細閱所有內容，然後在「級別」欄位選取「P1」，再按「下一步」。 

 
6) 

 
Read all the terms and conditions carefully. If you agree to all the stated terms, check the box 
labelled “I agree the terms and conditions as stated above”, and click “Begin Application”. 

 請細閱條款及細則，如家長接受所有條款及細則，勾選「本人同意上述有關條款及細則」的

方格打勾，然後按「開始填寫表格」。 
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7) The Personal Information section consists of three parts: Student Information, Parent Information, 
and Other Information. After completing all parts, click “Next” to continue. 

 個人資料填寫共有三部份，分別為學生資料、家長資料及其他資料。填妥後按「下一步」進

入下一頁。 
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8) Upload the documents specified on the page, ensuring each file meets the designated format and 
size limits. Once completed, click “Next” to proceed. 

 上傳頁面中列出的文件，確保檔案符合格式及大小要求，完成後按「下一步」。 
 

 
 
 

9) Review all the entered information on the Confirmation page. To make amendments, click the 
“Back” at the bottom of the page. After validating that all information is correct, click “Submit”. 

 請在確認頁面重新檢查之前填寫的所有資料。如需修改，請按頁底的「返回」鍵。確認資料

無誤後，按頁底「提交」鍵。 
 

 
 
 

10) Click “OK” on the pop-up message to confirm the submission of information. 
 留意網頁上方彈出的訊息，按「OK」 確認提交資料。 
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11) All entered information has been saved to the admission system. To complete the application, 

click “Pay application fee HK$100” to proceed to payment. 
 所有填報資料已成功儲存至報名系統。如欲完成申請，點擊「繳付 HK$100 報名費」以開始

付款程序。 
 

 
 
 

 
Concurrently, a notification email will be sent automatically to the applicant’s email address. You may 
choose to pay the application fee later using the payment link provided in the email. 
同時，系統將自動傳送通知電郵至申請人的電子郵件地址。您亦可稍後透過電郵內的付款連結

繳付申請費用。 
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12) Click “Pay” to access the “AlipayHK” payment system. 
 按「付款」進入「支付寶香港」付款系統頁面。 

 

 
 

 
13) A pop-up window will appear upon clicking the “Pay” button.  
 
 

按「付款」後，網頁會跳出一個訊息方塊。 
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14) Open the “AlipayHK” app on your smart phone and scan the displayed QR code. 
在手機上開啟「支付寶香港」應用程式並掃描二維碼。 
 

 
  

 
 

15) Click “Pay Now” to make the payment. 
點擊「確認付款」以進行繳費。 
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16) The website will be redirected to the Finish page when the payment is completed. Click “Print 
Application Slip” to print or save the application slip. 
完成付款後，網站將自動跳轉至完成頁面。按「列印」印出或儲存申請表。 

 

 
 

 
 
 
17) A second notification email will be sent to the applicant’s email account upon completion of the 

application. You can access the application slip anytime using the link provided in the email. 
完成申請程序後，系統將發送第二封通知電郵至申請人的電子郵件地址。您可隨時透過電郵

內的連結查閱或下載申請表。 
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Sample of an Application Slip 

申請表之樣板 
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B)   Amendment to Applicant’s Information & Reprint of Application Slip 
  修改申請人資料及重新列印申請表 
 

1) Click “Reprint & Amendment to Applicant’s Information” on the admission website. 
 於本校 Admission 網頁按「Reprint & Amendment to Applicant’s Information」。 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2) Enter the application number, student’s ID document number, and date of birth. Then, click “Next” 
to proceed. 

 填上申請編號、身份證明文件編號及出生日期，然後按「下一步」。 
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3) Make any necessary amendment, if applicable. Then, scroll to the bottom of the page and click 
“Next”. 

 修改資料後(如有需要)，到頁底按「下一步」。 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

4) Review all updated information carefully. Scroll to the bottom of the page and click “Submit”. Then, 
click “OK” on the pop-up message to confirm. 

 檢查修改後的資料，然後在確認頁頁底按「提交」，最後按彈出的訊息中的「OK」。 
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5)  Click “Print Application Slip” to print the application slip and click “Finish” to complete the process. 
 按「列印」以列印申請表格，再按頁底「完成」結束修改或重印程序。 

 
 

 
 
 
 
C)   Interview Arrangement & Result Checking 
  查閱面試安排及結果 
 

1) Click “Interview Reminder & Result” on the admission website.  
 在本校 Admission 網頁按「Interview Reminder & Result」。 
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2) Enter the application number, student’s ID document number and date of birth before clicking 

“submit”.  
 輸入申請號碼、身份證明文件號碼及出生日期後，按「呈送」進入查閱頁面。 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

2) Open one of the hyperlinks to view the Interview Reminder. 
 開啟以下其中一條連結，查閲面試通知信。 

The two Notification Letters are the same. 
兩封通知信是相同的。 


