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St. Francis of Assisi’s English Primary School 
聖方濟各英文小學 

Primary One Admission - Online Application Guideline 
小一入學網上填寫申請表格指引 

2024-2025 
 
 

A)   Submission of Online Application 
  提交網上申請表 

 
1) System requirement 系統要求: 

You are recommended to use a personal computer and Google Chrome browser during the 
application. 
請使用個人電腦和 Google Chrome 瀏覽器來完成報名。 

  
 

2) Please input https://www.sfaeps.edu.hk/en/admission in the web browser or access through the 
school webpage. Click the “Admission” button. 

 請於網頁瀏覽器輸入 https://www.sfaeps.edu.hk/en/admission 或經由本校網頁進入。進入後請 
按「Admission」。 
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3) Choose “Application Form” under the “2024-2025 P1 Admission” section.  
 請在「2024-2025 P1 Admission」部份選取「Application Form」。 

 
 
  

3) Choose “P1 (2024-2025)” in the Application Form selection. Then enter the student’s ID Document 
Number and click the “Enter” button. 

 請先在報名表格列選取「P1 (2024-2025)」，然後輸入學生身份證明文件編號，再按「進入報

名」。 
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5)   Please read the following details and select “P1” in the Level section. Then click “Next”.  
 請細閱有關內容，然後在下方「級別」部份選取「P1」，再按「下一步」。 

 

6) Please read the terms and conditions. If parents accept all terms and conditions, please tick “I agree 
the terms and conditions as stated above”, and click “Begin Application”. 

 請閱讀條款及細則，如家長接受所有條款及細則，請在下方為「本人同意上述有關條款及細

則」打勾，然後按下方「開始填寫表格」。 
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7) There are three sections (Student Information, Parent Information, and Other Information). After 
filling in all sections, please click “Next”. 

 個人資料填寫共有三部份 (分別為學生資料、家長資料及其他資料)。填妥後請按「下一步」

進入下頁。 
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8) Please upload documents mentioned in the page. Please pay attention to the format and size of the 
documents. Then click “Next”. 

 請上傳頁面中所述的相關文件，並留意檔案格式及大小，然後按「下一步」。 
 

 
 
 

9) On Confirmation page, please check all details. If parents need to amend anything, click the “Back” 
button on the bottom. After checking the information, click the “Submit” button. 

 請家長在確認頁面重新檢查之前填寫的資料。如需修改，請按頁底的「返回」鍵。確認資料

無誤後，請按頁底「提交」鍵。 
 

 
 
 

10) Please click “OK” on the pop-up message to confirm all the personal information and documents. 
 留意網頁上方彈出的訊息，按「OK」 確認資料準確無誤。 
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11) In the payment section, please click “Pay application fee HK$100”. 
 請按「繳付 HK$100 報名費」進行繳費。 

 
 

 
 
 
 
 

 Alternatively, you may pay the application fee through the payment link in the email, which will be  
automatically sent to the applicants’ email address. 

 申請人將會收到一封通知電郵，你亦可選擇透過電郵內的連結繳付報名費。 
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12) Please click the “Pay” button to go to the “AlipayHK” payment system. 
 再按「付款」進入「支付寶香港」付款系統頁面。 

 

 
 

 
 

13) Please enter your mobile phone number and click “Next“. 
 請輸入手機號碼並按「下一步」。 
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14) A 6-digit verification code will be sent to your mobile phone through SMS. Fill in the 6-digit 
verification code and then press “Confirm”. 

 六位數字的短訊驗證碼將會透過短訊傳送至你的手機。請輸入短訊驗證碼，然後按「確

定」。 
 

 

 
 
15) 

 
 
Please enter your Payment Password. The webpage will proceed automatically if the password is 
correct. 

 請輸入支付密碼。如密碼正確，網站會自行跳轉。 
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16) Please select a Payment Method (Balance/Credit Card) and then click “Pay Now”. 
 請選擇付款方式 (港幣餘額/信用卡)，然後按「確認付款」。 

 
 

 
 
 
 
 17) Please wait until the “Successful Payment” page pops up. You will be directed back to the application   
    webpage after three seconds. 
    請耐心等待「支付成功」頁面彈出。你將在三秒後返回報名頁面。 
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18) On the Finish page, please click “Print Application Slip” to print out the application slip and read all 

the footnotes carefully. Please check the interview arrangement on the school webpage and print 
out the interview reminder on 26-09-2023 (Tuesday). 

 在完成頁，請家長按「列印」把申請表格印出並細閱下方備註。僅記於 26-09-2023 (星期二) 
到學校網頁查閱及列印面試通知。 

 
 
 
 
  

19) Another notification email will be sent to your email account upon completion of the application. 
You can view the application slip anytime using the link in the email. 

 申請人在完成報名後將會收到另一封通知電郵，你可以隨時使用電郵內的連結查看申請表。 
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Sample of an Application Slip 
申請表之樣板 
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B)   Amendment to Applicant’s Information & Reprint of Application Slip 
  修改申請人資料及重新列印申請表 
 

1) Application slip reprint and information amendment can be done with the following procedures. 
Click “Reprint & Amendment to Applicant’s Information” on the admission website. 

 如需重印或修改申請表格，請於首頁按「Reprint & Amendment to Applicant’s Information」。 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2) Fill in the blanks of application number, student’s ID document number, and date of birth. Then 
click “Next”. 

 填上申請編號、身份證明文件編號及出生日期，然後按「下一步」。 
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3) After modifying the applicant’s information (if applicable), go to the bottom and click “Next”. 
 修改資料後(如有需要)，請直接到頁底按「下一步」。 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

4) Please check all the information again. Go to the bottom to click “Submit”, and click “OK” in the pop-
up message. 

 請檢查資料，然後在頁底按「提交」，最後按彈出的訊息中的「OK」。 
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5)  
 

Click “Reprint Application Slip” to reprint the application slip and click “Finish” to complete the 
amendment or reprint. 

 按「重印」來重印申請表格，再按頁底「完成」確認修改或重印程序。 
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C)   Interview Arrangement & Result Checking 
  查閱面試安排及結果 
 

1) If parents would like to check the arrangement and result of interviews, please click “Interview 
Reminder & Result”. Then enter your application number, student’s ID document number and date 
of birth before clicking “submit”. The hyperlink of the interview reminder can be found on that 
page. 

 如欲查詢面試時間及取錄結果，可按「Interview Reminder & Result」進入系統，輸入申請號

碼、身份證明文件號碼及出生日期後，再按「呈送」進入查閱頁面。 
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2) Open one of the hyperlinks to open and print the Interview Reminder. 
 開啟以下其中一條連結，列印面試通知信。 

The two Notification Letters are the same. 
兩封通知信是相同的。 


